Greetings Ford PAS Workshop Participants wanting to earn OSU Graduate credit:

This letter is to inform you of a few details pertaining to your graduate non degree course work with OSU Lima. Send the grad non degree form and a copy of your diploma or transcript to:

Dawn Wingate
or return this information to Sarah Neff OSU conference participant

OSU Lima

Professional Development

Program Coordinator

4240 Campus Drive

236 Galvin Hall

Lima, OH 45804

wingate.2@osu.edu
419-995-8437

by September 10, 2009.

In order to be officially enrolled, receive credit and obtain an official transcript, it is important to:

LOG IN TO BUCKEYE LINK – at the beginning of each quarter:

http://buckeyelink.osu.edu/index.php
To activate your student email and user account:

· Scroll down to OSU Internet User Name

· On the next page, select OSU Internet User Name tab at the top

· On the next page, select Activate Account Tab at the top of the page

· Enter your SSN

· Enter your birth Month/Day

· Skip Buck-ID and Employee ID and go directly to acceptable password. (select the link to see strong password so you know what you have to have to create a good password. Only passwords that fit this criteria will be acceptable on the web site) 

· Enter your password in twice (make sure it is typed the same each time)

· Then select Activate Account.

· Make sure you decide which email account you will want this information delivered. If you want it delivered to your home email account make sure you follow the directions. 

After you have this account. Please go into the system and log into the student Buckeyelink:  http://buckeyelink.osu.edu/index.php
Use your username and password you just set up to enter Buckeyelink. 

· Go to the option on the left and choose Student Center. A drop down menu will appear with your options.

· Financial Aid Information and billing

· Student Health Insurance - WAIVER

· If you do not want to have the student health insurance, then you will need to waive coverage. This is the only place you can take care of this waiver to avoid a bill and a hassle to remove insurance, please go to the link and waive that benefit. 

For help with password or logon issues, contact the OIT support center by dialing 614-688-HELP, or 8help@osu.edu.

Tuition Payments

· ITEST grant participants can take the graduate credit for FREE as it is being paid by the ITEST grant.
· Non-ITEST grant participants: Each of you will be paying your tuition on a significantly adjusted fee arrangement. The price is $150/hour, the standard graduate credit is $402/hour! OSU Lima is teacher friendly! We cannot accept fees for services because of this reduced rate.  More information can be found at the following web address:  http://www-afa.adm.ohio-state.edu/grad/nondegree.html
· Please note that your tuition must be paid with your registration for the Workshop.
